Address
Date





Dear Sir/Madam

I am very interested in the (name of position) you advertised on (name of website) and believe I have the capabilities to successfully meet your requirements. Please allow me to highlight my skills as they relate to the job opportunity.

· I have a proven ability to multi-task under pressure and plan and prioritise to meet targets and critical deadlines
· I have a strong ability working with customers and establishing positive working relationships 
· I have been very successful in establishing and maintaining relationships with colleagues  
· I am highly proficient in processing transactions including cash and card 

I am self-sufficient and able to work independently as well as part of a team. I believe my enthusiasm, skills and my strong work ethic can make a positive contribution to your company. I would appreciate an opportunity to speak with you and provide you with more information. 

Thank you for your time and consideration, I look forward to speaking with you soon. 


____________________
Your Name
